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Teaching Module

Date of Production: 

June 2004

Subject: 


Banking Economics

Topic:



Legal Capacity and Opening an Account

Title:



Types of Accounts

Target Group:

Trainees and employees working in banking, students involved 





in banking

Prior Knowledge:

Legal Capacity 

Level of Language Skills:
Vantage B2

Follow – Ups:

Opening an Account

Objectives: 


Students should know the different types of accounts used in 

banking and explain their main features

Benefits:


Students should be able to answer the following questions:

· What is an account?

· What accounts are used in banking?

· How would you explain the main features of these accounts to a customer? 

With the help of this module the students shall become familiar with the different types of accounts used in banking. They shall be able to name the different accounts, to put them into a certain category and to explain their main features. And they shall be able to choose a suitable account for the customer’s needs and advise the customer.

This module starts with a transparency, which enables the students to think about the different types of accounts used in banking. The teacher should encourage the students to explain the named types of accounts and tell the others how they are used in their bank. The known and described accounts are afterwards put into different categories. 

After that the students work in groups according to the headlines of the categories. They have to read texts, look up unknown words and write down essential information from the text in the group. 

After the presentation of the information the students have to deal with some exercises to make use of their knowledge. 

	Teaching 

Time 

(experience)  
	Contents 
	Teacher’s Activities
	Student’s Activities
	Media
	Teaching 

Method

	5 minutes 
	Imagine a young customer comes to your bank. The customer can only speak English.

What is shown on the transparency? 

What does the customer want? 

You as a bank clerk have to advise the customer and recommend him a suitable account.
	put transparency on projector

write topic “types of accounts“ on the blackboard 
	discuss with the teacher 
	transparency 1 
	questions and answers

	5 minutes 
	What is an account? 
	discuss with the students 

write down a suitable definition
	discuss with the teacher 
	blackboard
	questions and answers

	10 minutes 
	Which types of accounts do you already know? 
	structure the cards together with the students, try to find headings, draw up a chart together with the students 
	each student writes down a known account on a card
	cards, blackboard
	brainstorming,

questions and answers 

	30 minutes
	types of accounts and explanations
	put the poster on the blackboard, explain the task 

hand out texts to the 4 groups 
	read texts, look up unknown words, take notes on transparencies 
	poster (task)

texts, worksheets, transparencies
	group work  (4 groups) 

	15 minutes
	types of accounts and their explanations
	supervise presentation, correct mistakes
	present results 
	transparencies 
	presentation

	15 minutes
	exercises, practising 


	hand out exercise, offer help
	read case studies, work on exercise, try to find a suitable account for the situations on the worksheet, look up unknown words
	worksheets
	pair work

	10 minutes
	control
	compare results, discuss and explain
	
	worksheets and key to exercise
	classroom discussion


transparency 1
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blackboard 

	accounts
account = 

· an arrangement for keeping money in a bank  

· On accounts the balance of the debtors and the liabilities and the changes of these balances are recorded in form of credit entries and debit entries 


	types of accounts
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poster „ task group work“


worksheets "types of accounts“




transparencies “ types of accounts” 












worksheet “types of accounts”
( task: 
Decide, which type of account is possible in the following situations. Give 

reasons and name the main features of the account.  
1. Private customer Mr Miller wants to place €180,000 in an interest bearing account. He doesn’t need this money in the medium term. ___________________________________________

2. 19-year-old Peter Stein[image: image3.wmf] started his apprenticeship two weeks ago. He wants to open an account to get his salary. ________________________

3. The 12th grade of a Leipzig grammar school is planning an eight – day- long trip to Copenhagen, which should take place in 4 months.  The travelling and accommodation costs should be collected by the students by monthly instalments of €110.00 on an account. _____________________________________________________

4. [image: image4.wmf]The Kopeck & Mack general partnership wants to place €400,000 with interest. In 6 months the money will be needed for the planned extension of their warehouse. _______________________________________

5. [image: image5.wmf]Customer Monika Werner has inherited securities from her aunt. She doesn’t want to keep them at home. She asks about storing and administering the securities. __________________________

6. Lawyer Dr Siepmann has, within the scope of a real- estate operation, €85,000 [image: image6.wmf] to administer for his client Willeke. He wants to pay this money into an account. ________________________________________

7. Married couple Max and Andrea Hoffmann needs €230,000 for the purchase of a [image: image7.wmf]detached house. After a detailed consultation the bank is making a loan contract with Mr and Mrs Hoffmann and is paying the amount after securing the loan.  ___________________________________________

8. The parish St. Johannes [image: image8.wmf]wants to place €120,000, which are not needed during the next years, at interest. _______________________

9. The customer Mrs Meier wants to open an account for her bowling club. The money from the bowling till is to be paid weekly into this account. Furthermore the rent for the bowling alley [image: image9.wmf]shall be transferred every month from this account. ________________________________

10. Employee Fritz Dreschner wants to invest some of his salary at interest until he goes on holidays in summer next year. ___________________

11. [image: image10.wmf]A limited liability company wants to tie up €25,000, which is to be transferred to the tax office in 3 moths. ____________________

key to worksheet “types of accounts”

1. Private customer Mr Miller wants to place €180,000 in an interest bearing account. He doesn’t need this money in the medium term. 

savings account or deposit account
2. 19-year-old Peter Stein[image: image11.wmf] started his apprenticeship two weeks ago. He wants to open an account to get his salary. current or drawing account
3. The 12th grade of a Leipzig grammar school is planning an eight – day- long trip to Copenhagen, which should take place in 4 months.  The travelling and accommodation costs should be collected by the students by monthly instalments of €110.00 on an account. drawing account
4. [image: image12.wmf]The Kopeck & Mack general partnership wants to place €400,000   with interest. In 6 months the money will be needed for the planned extension of their warehouse. deposit account
5. [image: image13.wmf]The customer Monika Werner has inherited securities from her aunt. She doesn’t want to keep them at home. She asks about storing and administering the securities. safe custody account
6. The lawyer Dr Siepmann has, within the scope of a real- estate operation, [image: image14.wmf] €85,000 to administer for his client Willeke. He wants to pay this money into an account. drawing account ( client’s account) 
7. Married couple Max and Andrea Hoffmann needs €230,000 for the purchase of a [image: image15.wmf]detached house. After a detailed consultation the bank is making a loan contract with Mr and Mrs Hoffmann and is paying the amount after securing the loan.  loan account
8. The parish St. Johannes [image: image16.wmf]wants to place €120,000, which are not needed during the next years, at interest. savings account or deposit account
9. Customer Mrs Meier wants to open an account for her bowling club. The money from the bowling till is to be paid weekly into this account. Furthermore the rent for the bowling alley [image: image17.wmf]shall be transferred every month from this account. drawing account
10. Employee Fritz Dreschner wants to put out parts of his salary at interest until he is going to go on holidays in summer next year.                  savings account or deposit account
11. [image: image18.wmf]A limited liability company wants to tie up 25,000 €, which shall be transferred to the tax office in 3 moths. deposit account
vocabulary

	Civil Code
	BGB

	corporate customer
	Firmenkunde

	credit entry 
	Gutschrift

	current account
	Kontokorrentkonto

	debit entry
	Belastung

	deposit account
	Termingeldkonto

	drawing account
	Girokonto

	inventory location
	Lagerort

	loan account
	Darlehenskonto

	long-term deposits
	Termineinlagen

	nominal amount
	Nennbetrag

	period of notice
	Kündigungsfrist

	place of custody
	Verwahrart

	safe custody account
	Depotkonto

	savings account
	Sparkonto

	savings certificate
	Sparurkunde

	securities
	Wertpapiere

	security holdings
	Wertpapierbestand

	to administer
	verwalten

	to be due at call
	täglich fällig sein

	to register
	erfassen

	Uniform Commercial Code
	HGB


	Unterrichtszeit  
	Inhalte
	Lehreraktivität
	Schüleraktivität
	Medien
	Methoden

	5 Minuten
	Stellen Sie sich vor, dass ein junger Kunde zu Ihnen in die Bank kommt. Der Kunde spricht nur Englisch.

Was ist auf der Folie dargestellt ?

Was möchte der Kunde?

Sie als Bankkaufmann/ Bankkauffrau müssen diesen Kunden beraten und ihn / ihr ein geeignetes Konto empfehlen.
	legt Folie auf Projektor

schreibt Thema „Kontenarten“ an die Tafel 
	diskutieren mit Lehrer
	Folie 1 
	Lehrer- Schüler Gespräch

	5 Minuten
	Was ist ein Konto?
	diskutiert mit Schülern, schreibt eine geeignete Definition an Tafel
	diskutieren mit dem Lehrer 
	Tafel
	Lehrer- Schüler Gespräch

	10 Minuten
	Welche Kontenarten kennen Sie bereits?
	strukturiert die Karten zusammen mit den Schülern, versuchen Überschriften zu finden, erstellt eine Übersicht zusammen mit den Schülern


	jeder Schüler schreibt ein ihm bekanntes Konto auf Karte
	Karten, Tafel
	Brainstorming, Lehrer- Schüler Gespräch

	30 Minuten
	Kontenarten und Erklärungen
	heftet Plakat an Tafel, erklärt Aufgabe, gibt Texte an die 4 Gruppen aus
	lesen Texte, schlagen unbekannte Wörter nach, schreiben Stichpunkte auf Folien
	Plakat (Arbeitsauftrag), Texte, Arbeitsblätter, Folien
	Gruppenarbeit ( 4 Gruppen)

	15 Minuten
	Kontenarten und Erklärungen
	beaufsichtigt Präsentation, berichtigt Fehler
	präsentieren Ergebnisse
	Folien 
	Präsentation

	15 Minuten
	Übungen


	gibt Übungen aus, bietet Hilfestellung an
	lesen Fallstudien, arbeiten an Übungen, versuchen, ein geeignetes Konto für die Situationen auf dem Arbeitsblatt zu finden, schlagen unbekannte Wörter nach
	Arbeitsblätter
	Partnerarbeit

	10 Minuten
	Kontrolle
	vergleicht Ergebnisse, diskutiert und erklärt
	
	Arbeitsblätter
	Diskussion
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I’d like to open an 


account





What kind of


 account .... ? 





payment transactions





drawing account





deposit account





granting of a credit





loan account





savings account





money investment





current account





safe custody account





securities administration





account





task group work


( working time 20 minutes


                                                     �





                                                





Read the information about the different types of accounts on your worksheet.





Write down essential information on a transparency. 





Choose a group speaker, who presents the results in front of the class.








task group 1                                             ( working time 20 minutes





accounts for payment transactions


                                                �





The current account is used to settle payment transactions for private and corporate customers. With the help of this account inpayments and outpayments, credit transfers, payments by cheque and other payments are transacted. On the current account all credit and debit entries are recorded and balanced daily. Current accounts can be kept as accounts having a credit balance or as accounts having a debit balance. The customer has anytime the account deposits or the granted overdraft facilities on his disposal. Furthermore the customer’s deposits on current accounts are due at call and are mostly free of interest. The legal basis for current accounts is the § 355 of the Uniform Commercial Code. 





Drawing accounts are current accounts, which can only be kept as a nonborrowing account. Like the current account it is used for payment transactions and for the entry of banking sales. However most of the banks don’t make a difference between a current account and a drawing account. The call all of the accounts that are used for payment transactions current accounts regardless whether overdrafts are allowed or not. 





task group 2                                       ( working time 20 minutes





accounts for the granting of a credit


                                                �





The current account is used to settle payment transactions for private and corporate customers. With the help of this account inpayments and outpayments, credit transfers, payments by cheque and other payments are transacted. On the current account all credit and debit entries are recorded and balanced daily. Current accounts can be kept as accounts having a credit balance or as accounts having a debit balance. The customer has anytime the account deposits or the granted overdraft facilities on his disposal. Furthermore the customer’s deposits on current accounts are due at call and are mostly free of interest. The legal basis for current accounts is the § 355 of the Uniform Commercial Code. 





A loan account is opened for the customer after the conclusion of a loan agreement. It is used to register credits, which are placed as a loan at the customer’s disposal.  On a loan account the paid loan amount and the repayments are recorded. The loan account is closed at the time the loan is repaid completely. 











task group 3                                           ( working time 20 minutes





accounts for money investment


                                                �





Savings accounts are used to register savings, which cannot be used for payment transactions. The banks can only record such an amount of money, which serve as an accumulation of money. It is not possible to draw on savings accounts by cheque or credit transfer.  For savings accounts several periods of notice can be arranged. Normally, savings deposits have a 3 -months period of notice. Customers can withdraw savings up to 2000 € per month from their savings account without giving notice.  It is only possible to withdraw savings deposits if the customer presents their savings certificate or their savings bank book or the so- called “ Spar- Card”. A savings account is one form of money investment. 





	A deposit account is used to register long- term deposits, which are placed in


larger amounts at the banks disposal for a certain period of time.  Besides a 


fixed term is arranged ( 1-3, 6 or 12 months).  The minimum amount of long- term deposits is often 5000 €. The interest rate for long- term deposits depends on the amount of the invested money and the term. Either it is possible to place long- term deposits on a deposit account, where the maturity date is fixed right from the beginning. Or customers can put their money on an account subject to notice. In this case a certain period of notice is given.





Savings deposits and long- term deposits are legally threatened as loan agreements that are described in § 607 Civil Code. 








task group 4                                            ( working time 20 minutes





accounts for securities administration


                                                �





A safe custody account is used to register securities, which are kept and administered by the bank. Costumers and the bank close a safe custody contract (§ 688 Civil Code). 


The safe custody account, which registers the customer’s security holdings, gives information about the particular name of the securities, the nominal amount and the number of securities. Furthermore the place of custody and the inventory location are mentioned. 


Once a year the customer gets a statement of the deposits as a proof of the kept securities. The bank charges fees for keeping the safe custody account. 








accounts for payment transactions �





drawing account





current account





accounts for granting a credit�





current account





loan account





accounts for money investment �





savings account





deposit account





accounts for securities administration �





safe custody account
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